
HDR Course Transfer Guidelines 

Upgrading to Doctor of Philosophy (PhD)

To transfer from a Masters by Research degree or a Professional Doctorate to a Doctor of 
Philosophy  in  the  same  field  of  study,  the  candidate  must  have  completed  the  required 
coursework components of the degree and have completed approximately nine months of 
equivalent full-time candidature of their thesis component1.

Upgrade Process:

To prove their capacity to undertake independent research candidates must:

1. provide a written research proposal; and 
2. present a seminar reporting on the research topic to a Committee which must 

include as a minimum: 

• the supervisor(s), and 
• a member of the relevant Faculty Research Committee (FRC) or the Head of 

Postgraduate Studies (HPS);
• an independent academic staff member with appropriate disciplinary expertise 

to appraise the research and the requested transfer.

The primary supervisor will prepare a report on the candidate’s seminar which should be 
signed by the HPS. Once signed the final  report  will  then be forwarded to  the Research 
Student Centre for action.

Voluntary Downgrades:

Should a student wish to downgrade from a Doctor of Philosophy to a Masters by Research 
degree, the Supervisor should approve the transfer and send written advice to the Research 
Student Centre who will adjust the enrolment accordingly. 

Under the current higher education legislation, it is not possible for students in a research 
degree to exit with a coursework degree. Students may transfer between research degrees, as 
detailed above or may cease study and apply for admission to a coursework program as a new 
course. Prior study may be granted as advanced standing, as per Course Rules 5.15-5.18.

Forced Downgrades:

Academic staff wishing to downgrade HDR student’s candidature to a Masters by 
Research degree as a result of inadequate progress noted in their Research Proposal 
Review or  Probation report or other process must provide a written report to the 
Dean of Research for consideration.

Downgrading from a HDR degree to a Coursework degree

Under the current higher education legislation, it is not possible for students in a research 
degree to exit with a coursework degree. Students may withdraw from HDR enrolment and 

1 Candidates enrolled in a Master of Clinical Psychology degree would complete at least one year 
of equivalent fulltime required coursework for  the degree, with a Distinction average, prior to 
application to transfer to the PHD (Clinical Psychology) or Doctor of Psychology degrees.
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apply for admission to a coursework program as a new course. A maximum of 24 credit 
points may be granted as advanced standing, as per Course Rules 5.15-5.18. 

HDR Student Appeals

The only grounds permitted for a student to appeal against a forced downgrade are:

a. procedural irregularities; or 
b. documented evidence of prejudice or of bias by decision makers. 

Appeals  must  be  lodged,  in  writing  to  the  Research  Student  Centre  within  twenty  (20) 
working days of receiving written notification of the downgrade decision. 
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