University of Wollongong

Using CDs Student Macintosh Labs —OSX

CD RW

To create a file in the lab and then save the file to a RW CD you need to copy all files to the
Mac Documents folder, erase the CD and then copy all documents back to the CD. It’'s not
hard.

Create your new document/file first and save it to the documents folder. It's a good idea to
create your own folder within the documents folder and save your documents to that folder.

You should now have created a new folder in the Documents folder and saved your work to
this folder. To put the newly created document onto your CD, and keep the other files already
saved to the CD:

Place the CD in the Drive. Wait a few moments and its icon will appear on screen. Double
click on the icon.

Select all files from the CD and drag them into the folder which you created within the
Documents folder.

Open or launch the Disk Utility. There is a shortcut on the Dock.
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To use First Aid, select the volume and click a repair button,

= You can verify or repair any volume format supported by Mac 0S5 X.

Ry Sessian « First Aid cannot repair a write-protected disk, a CD-ROM, or a disk with open files, To
& Susan repair or verify the startup disk, boot from the Mac O5 X Install CD and select Disk Utility
from the Installer Menu.
= You may only repair permissions on a volume with Mac OS X installed
= If Disk Uility cannot make repairs, try other disk repair programs or back up your data
and erase the volume.
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click the erase button.

» Erasing a disk results in all volumes of that disk being erased and one large volume

being created on that disk.
» Erasing a volume results in a clean volume being created.

«» Erasing an optical disc (CD-RW, DVD-RW, etc.) will result in a blank optical disc. No

format is applied to an erased optical disc.

VYolume Format: Mac O5 Standard v

Name: Untitled

E Quick Erase

Options Erase 1

To erase a disk, select a disk or volume, select the appropriate format and name and

Erase Optical Media

Erasing an optical disc {CD-EW, DVD-REW, etc.) will
destroy all information on the disc. Are you sure you
wish to erase the optical disc "PIONEER DVD-RW
DVR-107D7?

( Cancel ) l Erase

When this window appears,
click Erase

Click Erase

Click Erase

You will now see a progress bar at the bottom of the window as your CD is erased — don’t
panic — you have copied all of your files to the Mac HD.
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When erasing has finished you will . You inserted a blank CD. Choose what to do

see this window ) | from the pop-up menu.

__c;l:in /‘ .
Click in the Name field and give your Action: | @ Open Finder )
CD a name and then click OK Name: |untitled CD

[ 1 Make this action the default

(" Eject ._)I ( Ignore ) ( 0K )

The Disk Utility window will appear back on screen. Quit from this application — Apple Q

Now, open the Documents folder and drag your folder (remember - we called our folder Test)
onto the CD

Next, drag the CD to the Trash — the Trash icon will change to a Burn CD sign. The following
message will appear

—
v Do you want to burn the disk “My CD"? Click Burn
o~

" You can use the disc on any Macintosh computer or PC.

| Burn Speed: | Maximum | :]

| (  FEject ) ( Cancel ) fk Burn )
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After a few moments the above status bar will disappear and your CD icon will appear on
screen. You can check to make sure your folder containing all of your files is now on the CD
and then eject the CD by dragging to the eject icon or using the eject button on the top right of
your keyboard.
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Using a Blank CD - A CD that does not have any files on it.

Create your document and save it to the Documents folder on the computer.
Insert the blank CD

: You inserted a hlank CD. Choose what to do Give the CD a name and click OK
f r"'"‘ from the pop-up menu.
can¥
— Action: @ Open Finder =2

MName: untitled CD

"1 Make this action the default

-

( Eject ) ( ignore ) € oK)

The CD Icon can now be seen on the Desktop
Drag your saved file/files from the Documents folder to the CD
To eject the CD, drag the CD to the trash (which becomes a Burn icon)

The following window will appear:

; Do you want to burn the disk "test 277

i }-' You can use the disc on any Macintosh computer or PC. Click Burn
Burn Speed: Maximum B ]
f: Eject b f—“{mﬂ—) { Bum ‘}

Wait while the CD burns. When finished and the status window disappears, you can now
eject the CD.
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