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Introduction 

As part of the Schools OH&S policy students that undertake projects must complete a Project Form 
and a Risk Assessment Form. This document explains how students fill in the Risk Assessment 
form. It is important to note that any project should have at least a couple of items as apart of their 
risk assessment. The form is available from the SECTE website. 

The Process 

Hazard Identification 

To commence the risk assessment process the student must already know what their project is and 
what is required from them. This information is expressed in the Project Form. 

When completing the Project Form the student needs to consider what hazards are possible in 
relation to the project. Use the Risk Assessment Form to record the risks. The Risk Assessment 
form lists a number of hazards that the student needs to compare against their project. The list of 
items is below: 

 

As each hazard is identified they need to be listed in the boxes under the column “What harm can happen to 
people or equipment” as shown in the figure below. 
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Risk Assessment 

When all hazards relating to a project have been identified, then a risk score needs to be assigned 
to each hazard. A risk score is determined by considering the consequence of the hazard occurring 
and the likelihood of the hazard occurring. By using the table below the risk score is identified. Use 
the three steps in the diagram below to calculate the risk score. 

 

Once the risk score has been identified begin to list any control measures that SECTE already has 
in place to prevent the identified hazard from occurring. This involves you needing to understand 
what policies and equipment SECTE already has in place to provide a safe and healthy work 
environment for you. This can be found by reading SECTE OH&S documentation found on the 
SECTE website. 

The boxes that this information needs to go into are shown below: 

 

Risk Control 

The next stage involves the student identifying what other actions can be put in place to further 
reduce the harm or likelihood of the hazard occurring. You need to identify who is responsible for 
the further action and provide a due date to implement any changes if required. 

The boxes that this information needs to go into are shown below: 
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Review 

The Review section of the form is used to consider if the controls that you and the school have put 
in place are effective for the hazards you have identified. 

The boxes that this information needs to go into are shown below: 

 

It is important that once the risk assessment process is completed you remember all items you have 
listed and you continue to obey all rules that govern your well being. As Engineer you are now a 
professional and you have a very high standard to meet. 
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Example 

A student is doing a software intensive project. All that is required is software that is used in a 
Laboratory. Below is the process required to assess the risks involved in this project. Please note 
only a couple of items are listed and many more risks can be identified. 

To begin go through the list of Hazard items. Below is a list of items that are relevant to our example 
project. 

  What Is a Hazard? 

  C - Can workplace practices cause injury or sickness? 

   - Can people work in a comfortable posture? 

   - If the work is repetitive, can people take breaks? 

Once we have identified our hazards we identify the risk score. If we consider the consequence of 
bad posture we may have the consequence of needing medical treatment due to a back strain. The 
likelihood of that occurring would be the event could occur, but only rarely. Therefore if we place this 
information into the risk table we would determine that the risk is Medium. 

We now need to identify what control measures are already implemented. The school provides 
ergonomic chairs that can be adjusted in height and the back position altered. Then we need to 
consider what else can be done to minimize the risk. This can be done by sitting at the computer 
correctly. Keep a straight back. Have the screen set so the top of the screen is level with your eyes. 
Have elbows at 90 degrees, knees at 90 degrees and feet on the floor, and wrists straight while at 
the keyboard. Take regular breaks from the computer and stretch. 

An example of the form being filled out is shown below: 

 

Use this example as a guide and think up a few more hazards that may be a result of your project. 
Do not hand in a form that simply copies this page. Forms that do not contain any other hazards 
will be returned as incomplete.
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